
How to Register with Engineering Career Services (ECS) 
 
The office of the Engineering Career Services is located inside of Hitchcock Hall 199. There are 
two types of ECS programs, the ECIP (Engineering Co-op and Internship Program) and the GS 
(Graduate/Graduating Student). The ECIP is for the undergraduate students that are enrolled in 
the College of Engineering or Knowlton School of Architecture at the Ohio State University. For 
those students that are enrolled in FEH (Fundamental Engineering for Honors program) and the 
transfer students will be eligible to register with ECS after 1 full-time semester at Ohio State 
University, it will be 1.5 full-time semester for those who are not. In addition, the student will 
have to have a cumulative Ohio State GPA greater than or equal to 2.5 and has to be at least 
18 years old. 
 
For both the programs, the registration process is the same (for the students that have 
previously registered as an ECIP student, will have to complete the online GS transfer form 
when they will graduate within one calendar year). The registering process is the following: first, 
the students will have to complete the ECS Registration 
Modules(https://osu.az1.qualtrics.com/jfe/form/SV_blPqRNsoswprExL , the link can be found 
under the “How to register” page on the ECS website). 

 
Second, the student will have to create a resume using a sample template from CareerEngine, 
and upload their resume to CareerEngine. 
 
Log onto CareerEngine using name.# and password 



  

 
The figure above is the screen that you will see after you logged into the CareerEngine. 
 

 
Then click “Documents”, then click “ADD NEW” to add resume. 
 
The third step is to go to the ECS office (199 Hitchcock Hall) to sign the registration form and 
schedule their initial job consultation for BS students, then the students will need to follow the 
instructions in the welcome email to log in to the CareerEngine account and activate the 
semester activation link （the SAL have to be activated every semester in order to use the 
CareerEngine）. 
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